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s le Attached is the Records Control Schedule prepered for your
25X1A9a office by Mr. -t the Records Munagewent Staff. This

‘ selwdule contains ingtructions for either the retiresent, destruc-

ﬁﬂ, or preservation of your records. However, it should de noted

that this achedule cnly gives legal authority for the destruction

ana Ywtiremsst of records. \ll sctions taken under this suthority

mst aise confosrw to Agency security regulations.

2, TOUKI TN Bldings of your Office ssount to 177 cubic
thtmww'gbﬂ in 26 pieces of equipamnt having a
replscesent value ™ percent of these have desn
scheduled as having permasant reeesd wvalua; the rewsiader

nay
be retired or destroyed in accordane ‘th mmmm in the
aschedule.

3. The effectiveness of the Agemuy's Ascoels Mspagesent
Progran is detersined in part, by the memmim
to the diaposition of records. It will be appui
tf you will mend me the following information at the oull 2 eaph
Tiseal year:

1. Volume (cu.ft.) of records on hand 2t begimming
of reporting reriod.

e vVolume (cu.ft.) of records tressferred to the
Records Center ‘iuring reportisg€ period.

c. 7olume (cu.ft.) of records destroyed during the
raporting period.

1. Vobmis (ewm.ft.) of recors On hand at emd of
repariing puried.

25X1A%a . I wish to thank Mr.
and nssistance in developing the

fer his cooperstion
Sedeodule. Plsass

feel free to call on me at any time saptotane hm out
your records program,

25X1A9a

25X1A9a
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